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Personal Templates in Pages 
The default template provided by pages contains a hidden set of 
embedded styles. The style definitions are incomplete and may not fit 
your preferences, so learn to create your own styles to use for all your 
new documents.

1. Create a Personal Blank Page Template

2. Create a Personal Letter Template

3. Create a Medical Information Document

4. Create a File of Life Document
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Basic Blank Page

What You Choose
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Basic Blank Page

 

What You SeeWhat You Choose
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Embedded Style Definitions

Title 
Subtitle

Heading 
Heading 2 

Heading 3

Heading Red 
CAPTION 
Header & Footer

Footnote


Label 
Label Dark 

CHAPTER I 
Down the Rabbit-Hole 
Alice was beginning to get very tired of sitting by her sister on the bank, and of having nothing to do: once or twice she 
had peeped into the book her sister was reading, but it had no pictures or conversations in it, `and what is the use of a 
book,' thought Alice `without pictures or conversation?'

So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), 
whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when 
suddenly a White Rabbit with pink eyes ran close by her.

So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), 
whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when 
suddenly a White Rabbit with pink eyes ran close by her.

Bullet List 
• Item 1

• Item 2

• Item 3


What is Really There!
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Hidden Treasure

Title 
Subtitle

Heading 
Heading 2 

Heading 3

Heading Red 
CAPTION 
Header & Footer

Footnote


Label 
Label Dark 

CHAPTER I 
Down the Rabbit-Hole 
Alice was beginning to get very tired of sitting by her sister on the bank, and of having nothing to do: once or twice she 
had peeped into the book her sister was reading, but it had no pictures or conversations in it, `and what is the use of a 
book,' thought Alice `without pictures or conversation?'

So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), 
whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when 
suddenly a White Rabbit with pink eyes ran close by her.

So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), 
whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when 
suddenly a White Rabbit with pink eyes ran close by her.

Bullet List 
• Item 1

• Item 2

• Item 3


Hidden Style Definitions

}    {



Instructions for Your Blank Template

1. Open a blank page in Pages.

2. Modify the style definitions


1. Set paragraph spacing for all to 6 pt before and 6pt after

2. Change font to Georgia (or a font of your choice)

3. Change font-size to 12 pt

4. Modify header definitions as desired

5. Save As my-default.pages 

3. Delete all the text in the document

4. Select All > Click Body style (this provides a starting point for new documents)

5. Save CMD + S

6. File > Save as Template

7. Add to Template Chooser

8. Put a + in front of the name so it shows up as the first entry in My Templates



OMUG 2020-09-16

Blank Page Styles

Title 
Subtitle

Heading 
Heading 2 

Heading 3

Heading Red 
CAPTION 
Header & Footer

Footnote


Label 
Label Dark 

CHAPTER I 
Down the Rabbit-Hole 
Alice was beginning to get very tired of sitting by her sister on the bank, and of having nothing to do: once or twice she 
had peeped into the book her sister was reading, but it had no pictures or conversations in it, `and what is the use of a 
book,' thought Alice `without pictures or conversation?'

So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), 
whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when 
suddenly a White Rabbit with pink eyes ran close by her.

So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), 
whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when 
suddenly a White Rabbit with pink eyes ran close by her.

Bullet List 
• Item 1

• Item 2

• Item 3


Title 
Subtitle

Heading 
Heading 2 
Heading 3


Heading Red 
CAPTION 
Header & Footer

Footnote


Label 
Label Dark 

CHAPTER I 
Down the Rabbit-Hole 
Alice was beginning to get very tired of sitting by her sister on the bank, and of having nothing to do: once or 
twice she had peeped into the book her sister was reading, but it had no pictures or conversations in it, `and what 
is the use of a book,' thought Alice `without pictures or conversation?' 
So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and 
stupid), whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the 
daisies, when suddenly a White Rabbit with pink eyes ran close by her. 
So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and 
stupid), whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the 
daisies, when suddenly a White Rabbit with pink eyes ran close by her. 

Bullet List 
• Item 1

• Item 2

• Item 3


Before  
(Basic Blank Page)

After  
(My Blank Page)



Instructions for Personal Letter Template

1. Open Personal Letter template in Pages (this uses the page layout format)


2. Save As my-letter.pages


3. Modify the embedded styles and dummy text


4. Add your scanned signature (optional)


5. Save as a new default letter template


1. File > Save as Template


2. Add to Template Chooser


3. Put a + in front of the name so it shows up as the first entry in My Templates
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Before  
(Standard Personal Letter)

After  
(My Personal Letter)
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Medical Information Document
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File of Life Document
Print your own and put it in a baggie on your refrigerator

File of Life:  https://folife.org	 	 


Pick up free kits at the 911 Management Office, 2710 
E. Silver Springs Blvd - (352) 671-8460


Vial of Life: https://www.vialoflife.com/

Order a free kit

Put the same 
information in the 

Health app on 
your iPhone!



Download Blank Templates

• File of Life: 

• https://tinyurl.com/y6el7rhc


• Medical Information Document: 

• https://tinyurl.com/yytphntc 

https://tinyurl.com/y6el7rhc
https://tinyurl.com/yytphntc
https://tinyurl.com/y6el7rhc
https://tinyurl.com/yytphntc


Format Panel Reference
Format > Text > Styles Default Styles Format > Text > Layout Format > Style (boxes) Format > Arrange


